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Publications & Business Guides

https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/

Below is a collection of helpful guides that offer information on starting and managing a
business. You will need Adobe Acrobat Reader to view these guides. You may also receive a
free copy of some of the guides by calling the Business Information Center at 1-800-252-2923.

Starting Your Business in Illinois
« Starting Your Business in llinois (PDF EEnglish / BSpanish)

Small Business Administration Resource Guide
« Small Business Administration Resource Guide (PDF T SBA Resource Guide)

The Plan: A Step-By-Step Business Plan Workbook

« The Plan: A Step-By-Step Business Plan Workbook (PDF EIEnglish / ElSpanish)
» Business Feasibility Checklist - Business Feasibility Checklist

Financial Guidance

« A Simple Guide to Your Company’s Financial Statements (PDF TIEnglish / TSpanish)

e The Small Business Owner’s Guide To Financial Control (PDF TEnglish / TSpanish)

« Understanding Commercial Lending: The Question and Answer Guide (PDF
English / ESpanish)

Grant Proposal Writing
This guide offers step-by-step instruction on how to create a winning grant proposal.
« Proposal Writing - The Basic Steps in Planning and Writing (PDF English)

Marketing
« A Simple Guide To Your Small Business Marketing Plan (PDF TIEnglish / ElSpanish)

Assessing Your Business

« The Small Business Report Card: Is Your Business Making The Grade? (PDF &
English / ESpanish)
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https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Starting%20Your%20Business%20In%20Illinois%202016.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Starting%20Your%20Business%20In%20Illinois%20Spanish%202017.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/SBA%20Resource%20Guide.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_BusinessPlan_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_BusinessPlan_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/feasibilitychecklist.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_FinancialStatements_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_FinancialStatements_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_ManageCash_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_ManageCash_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_QACommLendingGuide_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_QACommLendingGuide_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_QACommLendingGuide_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ProposalWriting2003.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_MarketingPlan_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_ReportCard_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_ReportCard_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_ReportCard_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_ReportCard_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Starting Your Business In Illinois Spanish 2017.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_BusinessPlan_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_BusinessPlan_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_FinancialStatements_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_FinancialStatements_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_ManageCash_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_ManageCash_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_QACommLendingGuide_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_QACommLendingGuide_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_MarketingPlan_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_ReportCard_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_ReportCard_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_ReportCard_Sept2013.pdf

Buying & Selling

« Buying & Selling A Small Business (PDF EJEnglish / ESpanish)
« Commercial Real Estate 04-11 (PDF TEnglish / ESpanish)

Franchises

These three guides offered by the Illinois Attorney General's Franchise Bureau are designed to
assist franchisors in selling franchises in Illinois and as well as to help prospective franchisees
buy a franchise.

« lllinois Franchise Act and Rules (PDF English)

« Franchisor Registration Tips (PDF English)

« Before You Buy a Franchise - Understand Your Risks (PDF English)
Retail

This guide offers tips on how to break into the retail market.
« Retail Profile (PDF English)

This free guide offers future grocery/convenience store entrepreneurs resources to assist in the
start-up process as well as lending support to existing storeowners.

« Grocery/Convenience Store Start-up Profile (PDF English)

The Illinois Institute for Rural Affairs (IIRA) Rural Grocery Store Start-Up and Operations
Guide is a resource for Illinois entrepreneurs and community leaders interested in starting up,
expanding, or transitioning a grocery store in their rural community.

« Rural Grocery Store Startup Guide (PDF English)

This free guide provides budding restaurateurs with resources to assist in the start-up process
and support to existing restaurant owners.

» Restaurant Startup Profile (PDF English / Spanish)

Winery Startup

As the wine industry in Illinois continues to grow each year, the First Stop Business Information
Center is making it easier for new and existing wineries to flourish. Included in this
comprehensive guide are up-to-date industry facts, market and sales data as well as a business
plan workbook created specifically for wineries. Cheers!

» Winery Startup Profile (PDF English)
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https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_BuyingSelling_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_BuyingSelling_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_CommRealEstate_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_CommRealEstate_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/FranchiseAct_Rules.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Franchisor.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/FranchiseB4UBuy.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Retail2008.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/GroceryConvenienceStore.pdf
http://www.value-added.org/wp-content/uploads/2015/01/IIRA-Grocery-Guide.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/RestaurantProfile.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Gu%C3%ADadec%C3%B3moestablecerunRestauranteRestaurantProfileSpanishVersion22012.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Winery2008.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_BuyingSelling_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_BuyingSelling_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_CommRealEstate_Sept2013.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/ILSBDC_NewGround_Spanish_CommRealEstate_Sept2013.pdf

Small Business and Startup Resources

We have a wealth of resources to help you start or grow your business. Browse this

section for helpful materials.

Startup Resources
« Business Information Center

« Starting Your Business In Illinois Handbook (PDF)

« Step by Step Guide to Starting a Business in Illinois
« SBA Starting A Small Business

Small Business Resources
« BusinessUSA
o Illinois Small Business Development Center
- SBA
« SCORE - Counselors To America's Small Businesses

« Illinois SBDC eLearning Center

Licenses / Registrations

« Search Illinois business requirements

Tax Websites
« lllinois Department of Revenue

« Internal Revenue Service

Tax Information for Small Construction Businesses
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https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Pages/BusinessInformationCenter.aspx
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Documents/Starting%20Your%20Business%20In%20Illinois%202016.pdf
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Pages/StepByStepGuide.aspx
http://www.sba.gov/thinking-about-starting
http://business.usa.gov/
https://www.illinois.gov/dceo/SmallBizAssistance/BeginHere/Pages/SBDC.aspx
http://www.sba.gov/
http://www.scorechicago.org/
http://ilsbdc.globalclassroomnetwork.com/
http://firststop.custhelp.com/
http://www.revenue.state.il.us/Businesses/
http://www.irs.gov/businesses/index.html
http://www.irs.gov/pub/irs-pdf/p3780.pdf

Census and Market Data / Community Profile

« Bureau of Labor Statistics

o US Census Bureau

« Fedstats
« FirstGov
« State Data Center Partners US Census Bureau

Sources of Financing
« Department of Commerce Small Business Financing Options

« SBA Loan Programs

« lllinois Finance Authority

« Financing Options for Environmental Compliance

Workforce Development
« lllinoisJobLink.com

Incentive Programs
« Tax Relief

« Recycling Program

Government Links

o Federal Government Portal

« State and Local Government Websites

« City of Chicago - Small Business Assistance Center

« lllinois Secretary of State Business Services

« lllinois Department Employment Security — Employers

« Division of Professional Regulation
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http://www.bls.gov/
http://www.census.gov/
http://fedstats.sites.usa.gov/
http://www.firstgov.gov/
http://www.census.gov/sdc/www/
https://www.illinois.gov/dceo/SmallBizAssistance/Financing/Pages/default.aspx
http://www.sba.gov/loanprograms
http://www.il-fa.com/
http://www.ildceo.net/NR/rdonlyres/E69BD08D-03AC-4DD6-AC6B-0E8A967D2BAE/0/SBFinancialOptions09.pdf
https://illinoisjoblink.illinois.gov/ada/
https://www.illinois.gov/dceo/ExpandRelocate/Incentives/taxassistance/Pages/Tax-Assistance.aspx
https://www.illinois.gov/dceo/whyillinois/TargetIndustries/Energy/Recycling/Pages/REI.aspx
http://www.firstgov.gov/index.shtml
http://www.statelocalgov.net/state-il.cfm
http://www.cityofchicago.org/city/en/depts/bacp.html
http://ilsos.net/departments/business_services/home.html
http://www.ides.illinois.gov/employers
http://www.idfpr.com/dpr/default.asp

